LEAVE FOR CHANGE PROGRAM 2012 APPLICATION FORM

Thank you for your interest in applying for the 2012 Leave for Change program.  

BEFORE YOU GET STARTED
Please ensure that you have reviewed the following information before downloading and completing this Application Form:

· Reviewed and met the eligibility criteria for prospective applicants;
· Reviewed the online information for applicants;
· Discussed your application with your immediate manager or supervisor;
· Reviewed available volunteer opportunities online and short-listed your top three choices; and
· Reviewed and planned availability in vacation time.

THE APPLICATION PROCESS

1. Download and complete the section below for our files:

	Name:
	

	Employee ID:
	

	Title:
	

	Department:
	

	Telephone:
	

	Email:
	

	Supervisor Name:
	

	Supervisor Phone:
	

	Supervisor Email:
	

	Permission from Department:

I have discussed my intent to apply for the Leave for Change program with my immediate supervisor or manager and have secured approval from them to proceed with the program, should I be selected as a successful candidate.



	Signature of Staff Member:

	Signature of Supervisor:

	Date:  


2.  Attach the above completed form with:

2A.  COVER LETTER

A cover letter that includes the following elements:
· Why you would like to participate in the Leave for Change program;
· Your top three choices among the current list of volunteer postings available; and
· Your availability in vacation time.
· Acceptable formats:  Word (.doc or .docx), PDF

2B.  RESUME
Your resume should highlight the following:

· Detail your qualifications for the volunteer opportunities you have selected;
· Prior or current volunteer experiences; and
· Fluency in languages where appropriate.
· Acceptable formats:  Word (.doc or .docx), PDF.
DEADLINE FOR APPLICATIONS
Applications will be accepted until Oct. 7, 2011, 4:30 pm.  Completed Application Packages (completed form and attached cover letter & resume) should be forwarded to:

Carrie McElroy, Leave for Change Program Officer

Email:  CarrieM@ceci.ca 
If you wish to submit your application by mail, please contact Carrie McElroy by email to arrange the details.
